EMERGENCY PROCEDURES
SAFETY PROCEDURES
Brief details of all participants must be kept. This will be in the form of a log at a coaching session and a registration slip or control card stub at an event. This should include emergency contact details. 
Start time on a course or exercise will be recorded and they will be timed back in. 
All participants will be instructed to report to the finish even if they retire from their exercise or course.

Overdue or missing participants will be searched for as below.

OVERDUE PARTICIPANT
The lead coach (at a training session) or event organiser (at an event) will determine whether a participant has been out on a course or exercise for too long and will take into account the age and ability of the participant and the prevailing weather conditions. The views of a parent or appropriate adult will be taken into consideration. In the event that a participant is considered overdue, the following steps will be followed:

· The lead coach or event organiser should remain at base and take charge of the search. He/she should have a two-way radio. He/she should commence a search log noting times and actions.
· A helper will stay with the individual(s) reporting concerns about the participant. 

· A full description of the missing person and any relevant information that would assist the searchers should be obtained.

· Finishing participants should be asked if the missing person has been seen to help determine how far round the course he/she has gone. 

· A helper, ideally with first aid training, should proceed round the course/exercise in reverse order, taking a basic first aid kit and radio.
· If the missing person is not found, surplus helpers should search a wider area
· At no stage should the safety of the rest of the group be compromised. If necessary they should be accompanied to a safe area where minimal supervision is needed to allow as many helpers as possible to join the search.

· If the missing person is still not found the search area should be further extended and the Police/Mountain Rescue notified. At this stage it may be advisable to inform the next of kin of the situation.
· Any further action will be determined by the Police/Mountain Rescue when they arrive.

· IMPORTANT! When the person is found, all CONTACTED parties must be notified.

INJURED PARTICPANT
· Stay calm but assess the situation and act swiftly.
· Check for danger. Do not endanger the safety of yourself or other members of the group.  

· Listen to what the injured person is saying.

· Alert the first aider who should take appropriate action for minor injuries.

· In the event of serious injury or on the advice of the first aider, call the emergency services.

· Deal with the rest of the group and ensure that they are safe and adequately supervised.

· Do not move a casualty unless you have received comprehensive training, or the casualty is in imminent danger and it is safe for you to approach him or her. 
· Contact the injured person's parent/carer/next of kin.

· Complete an incident/accident report form and send this immediately to British Orienteering. Keep copies for your own and club records.
A British Orienteering incident/accident report form should be available at all events and training sessions.
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